
Enrollment renewal tutorial for each successive year

This document furnishes the guidelines for renewing your enrollment for the next academic year for students
enrolled in an undergraduate program, a masters program and a single cycle masters program.

ATTENTION: Completing the application for tax reduction, as opposed to the previous academic years, is no 
longer necessary, since it is automatically filled in by the system when the student provides authorization for 
the discharge of his DSU (Single Substitute Declaration) with ISEE-U attestation in the consents and privacy 
section of the new registration renewal procedure.
This procedure is available only for students enrolling in undergraduate, master’s and single-cycle master's 
degree courses,  and is  EXCLUDED for post-graduate and specialization school courses.

This guide provides operating instructions.
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Connect to the 
https://studenti.unimc.it website 
and click on “Menu” icon located
on the upper right.

https://studenti.unimc.it/


Type your access credentials.
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After opening the menu select the 
“Login” tab for acces.
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If you’re a former student of ours and you already have other course of studies in our database, you’ll be offered 
a list of them.

Select the course with “Active” Status and click on “Seleziona” botton.

Obviously the "Choose course of studies" page isn’t offered if you’re a new student.
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To start the procedure press the 
“Enrollments” botton.
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On the summary page of annual enrollments, click on the "Renew enrollment" (Rinnovo
iscrizione) button at the bottom of the page to start the procedure. 
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To start the procedure, press the "Enrollments" (Iscrizioni) button.

In the summary list of activities there is the new section «Richiesta consensi» section which replaces compiling the 
tuition reduction application for ISEE-U which was in force in previous academic years.

Starting the 2019/2020 academic year, to have the ISEE tuition reduction it’s sufficient to give your consent to the 
download of your ISEE data in the new consent section, and the automatic procedure queries the INPS database and 
downloads the student's ISEEU, if present, automatically filling in the related fee reduction request. The same procedure 
also checks the merit and income parameters required by the student regulations and applies the fee reduction.
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In the "Consent" (Consensi) section, you 
must give your consent to processing your 
personal data, and you can view the privacy 
statement by clicking on the appropriate link 
at the top of the page. At the end it 
continues with the "Confirm and Continue"
(Conferma e Prosegui) button.

ATTENTION
In this section you can also choose whether 
or not to authorize consultation of the INPS 
database for the student’s ISEE-U download 
in order to benefit from the tuition 
reduction. So, unlike previous years, it will 
no longer be necessary to complete the self-
certification (tax reduction request), which 
will be uploaded automatically by the 
system if the authorization has been 
provided and the student's ISEE-U has been 
obtained.
Foreign students not in possession of an 
ISEE-U must declare their status as a student 
residing abroad or with foreign income.
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In the summary of personal 
data section, check if your data 
is correct.

Update any by using the 
appropriate data modification 
links at the end of each 
section.

Continue the procedure by 
pressing the "Confirm" button.
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In the «disability declarations» (Dichiarazioni di invalidità) section you’ll find a summary of any 
already entered declaration, and in this section you can update or insert any new ones ("Enter 
new disability declaration" (Inserisci nuova dichiarazione di invalidità) button). You can see an 
example of entering a disability declaration in Annex A of this tutorial.
If you don’t need to enter anything, continue with the "Next“ (Avanti) button.
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Enter and select the additional data required:
• Teaching type (PRESENCE or added e-learning services - these are subject to payment only for certain courses)
• Occupational Status (choose one of the options in the list)
• Part Time (check «Si» if you want to register part time, otherwise «No»).
At the end of the entry proceed with the "Next" button.

ATTENTION
If you want an ISEE-U tuition reduction or another type of reduction and/or exemption you must enroll full-time, then 
check “No” under the Part Time entry. If you’ve chosen part-time enrollment you’ll be asked, on the next page, to 
select the type of part-time (36 CFU).
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Continue the procedure by pressing the “Avanti" button.
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Nella sezione «Domande di Esonero» puoi richiedere alcune tipologie di riduzione o esoneri tasse. In the «Exemption
Questions» section you can request some types of reduction or tuition exemptions.
Detailed information on the various types of exemptions that can be requested, with the related requisites, are published at 
the following links:
- agevolazioni/esoneri totali (total reductions/exemptions)
- agevolazioni/esoneri parziali (partial reductions/exemptions)
To request a reduction/exemption use the appropriate botton (“Enter or change exemption applications”).

ATTENTION:
Not all exemptions/reductions envisaged by the student regulations can be requested online in this section; for some 
particular types the request must be presented In specific paper form to which further documentation must be attached. For 
more information we recommend consulting the detail pages using the above link.

https://www.unimc.it/it/iscrizione-e-carriera/agevolazioni/esoneri-totali
https://www.unimc.it/it/iscrizione-e-carriera/agevolazioni/esoneri-parziali
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To request a type of reduction/exemption, click on the icon in the «Operations» column that 
corresponds to the desired exemption (the illustrative example shows the exemption “ERDIS (EX ERSU) 
applicant” exemption).
Then continue with the procedure by using the “Prosegui" button.
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The application result is displayed in the "Applications outcome" section. All the exemptions available in the list are 
automatically assessed, i.e. the system carries out the checks relating to the requisites and, if respected, applies the 
exemption with the relative reduction. You can also request more than one exemption, repeating the selection 
procedure, and the system will apply the one most favorable to the student. To request the types of exemptions not 
listed, consult the links below and follow the instructions.

If the exemption isn’t conferred, you should check, on the detailed pages indicated in the following links, the 
requisites based on the student regulations:
- agevolazioni/esoneri totali (total reductions/exemptions)
- agevolazioni/esoneri parziali (partial reductions/exemptions)
To continue click on the “Go back to exemptions” link.

https://www.unimc.it/it/iscrizione-e-carriera/agevolazioni/esoneri-totali
https://www.unimc.it/it/iscrizione-e-carriera/agevolazioni/esoneri-parziali
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The procedure takes up from the exemptions list. If you request more than one 
exemption, you will be granted the tuition reduction that is most favorable to you.

In case of error, you can also cancel your exemption request by clicking on the       icon in 
the «Operations» column, or request another exemption by still using the      icon.

Continue the procedure by clicking the " Prosegui " button.
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The list of exemptions for which the application was made is presented on the summary page of the «Exemption
applications».
You are still in time to make changes (insert another exemption, cancel one) by using the appropriate button 
(“Enter or change exemption applications"), or continue by clicking on "Confirm and continue".
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When the enrollment renewal procedure has been completed, use the “Home" menu item and then the 
"Payments" sub-item to view, print or pay the PagoPA notice of the first enrollment installment.
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At the end of the operations, close the 
work session by using the "Logout" link 
in the selection menu.
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FOR MORE DETAILS OR SUPPORT, YOU CAN CONSULT THE FOLLOWING LINKS:
 Online services for student
 Teaching
 Enrollment and course of studies
 Registration
 Tuition and taxes
 Exemptions an tuition
 International students
 Guide to paying tuition and taxes with the «PagoPA» system
 Contacts
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https://www.unimc.it/it/iscrizione-e-carriera/servizi-on-line-studenti
https://www.unimc.it/it/didattica
https://www.unimc.it/it/iscrizione-e-carriera
https://www.unimc.it/it/iscrizione-e-carriera/pre-iscrizione-immatricolazione/immatricolazione
https://www.unimc.it/it/iscrizione-e-carriera/tasse-contributi/come-quando-pagare
https://www.unimc.it/it/iscrizione-e-carriera/agevolazioni/informazioni-generali
https://www.unimc.it/it/iscrizione-e-carriera/studenti-internazionali
https://www.unimc.it/en/services/tutorials_eng/tutorial_pagopa_eng.pdf
https://www.unimc.it/it/iscrizione-e-carriera/contatti
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Attachmet A: example of inclusion of a disability declaration
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In the «disability declarations» (dichiarazioni di invalidità) section you will find a summary of any 
declarations already entered. In this section you can update or insert new ones if necessary.
To enter a new declaration, press the "Enter new disability declaration" (Inserisci nuova 
dichiarazione di invalidità) button.
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Attachmet A: example of inclusion of a disability declaration

Insert your disability declaration by choosing the 
type of handicap from the list and entering the 
other data requested.
The fields marked with an asterisk are 
mandatory.

At the end of the insertion proceed by clicking 
the "Next" (Avanti) button.
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Attachmet A: example of inclusion of a disability declaration

Confirm the inserted data by pressing the “Confirm and continue” (Conferma e prosegui) button.
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Attachmet A: example of inclusion of a disability declaration

Attach the digital scan of your disability certificate. The accepted formats are: .pdf, .pdf / A and .jpg. The size of each file
cannot exceed 2 megabytes and you can attach a maximum of five files. Start loading by pressing the "Enter attachment"
(Inserisci allegato) button.
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Attachmet A: example of inclusion of a disability declaration

Enter the title and description of the document in the 
appropriate fields as in the example shown.

Use the "Browse" (Sfoglia) button to open the window that 
allows you to select the file of your document to upload, 
then continue by clicking the "Next" (Avanti) button.
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Attachmet A: example of inclusion of a disability declaration

Then insert other files, if necessary, again by using the appropriate button. You can also, in this order, view, modify or 
delete the attached file by means of the appropriate icons 
After loading continue by clicking the "Next" (Avanti) button.
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Attachmet A: example of inclusion of a disability declaration

Continue by using the "Next" (Avanti) button.

You can also, in this order, view, print or delete the attached file by means of the appropriate 
icons 


